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JEF EDITORIAL POLICY 

AIMS AND SCOPE 
The Journal of Economic and Financial Sciences (JEF) is a research journal hosted by the Faculty of 
Economic and Financial Sciences, University of Johannesburg, South Africa, and it is published semi-
annually in April and October. 

The JEF publishes theoretical and empirical research in the field of Economic and Financial Sciences. 
Manuscripts published in the JEF fall mostly in the areas of auditing, corporate finance, corporate 
governance, economics, econometrics, financial accounting, financial management, financial planning, 
investment management, management accounting and taxation. 

Opinions expressed in the JEF are those of the authors and do not necessarily reflect those of the Faculty of 
Economic and Financial Sciences or those of the University of Johannesburg. 

SUBMISSION OF MANUSCRIPTS 
Manuscripts should be submitted electronically in Microsoft® Office Word 2000 or later format via email to 
the JEF Secretariat at elsien@uj.ac.za. The submission of manuscripts in PDF format is not permitted. 
Please do not fax any submissions to the editorial committee.   

The specific style requirements for preparing manuscripts are provided beloew. 

AUTHORSHIP 
All individuals listed as an author of a manuscript should have participated in conceptualising the 
research or content of the manuscript, in writing or critically editing the manuscript, and/or in the analysis 
of data presented in the manuscript. All authors should be thoroughly familiar with the substance of the 
final manuscript and be able to defend its conclusions. Individuals who have made subsidiary 
contributions may be listed in a section called Acknowledgments. 

ORIGINALITY 
All manuscripts must be original. No manuscript will be considered which has already been published or is 
being considered by another journal. When work described in conference proceedings is substantially 
revised and extended, it will however be considered for publication. By submitting a manuscript, the 
author(s) certify that the article is not being considered for publication nor has it been published 
elsewhere. 

REVIEW PROCESS 
All manuscripts will be sent for blind peer reviewing to two anonymous reviewers. A decision about 
acceptance, revision or rejection is sent to the corresponding author. Manuscripts not accepted for 
publication will not be returned to the author. Original artwork, photographs or other illustrations will not 
be returned unless the author specifically requests this when submitting a manuscript. Manuscripts that 
are neither accepted nor rejected may be returned to the author(s) with suggestions for revision. Such 
manuscripts may require revisions before a decision is made regarding acceptability for publication. 

COPY EDITING 
After an article is accepted, it will be edited by the JEF editorial and production staff to conform to the JEF 
publication style and standards. Authors are responsible for all statements made and calculations 
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provided in their published articles, including changes made in the process of copy editing. The edited 
manuscript will be sent to the corresponding author for a review and an approval prior to publication. 

PAGE FEES 
A non-refundable submission fee of ZAR100 is payable. Cheques must be made payable to the University of 
Johannesburg. On acceptance of a manuscript, authors will be required to pay page fees of ZAR50 per page. 

CORRESPONDENCE 
Any correspondence may be addressed to The Managing Editor at gels@uj.ac.za or to: 

 The Managing Editor: Prof G Els 
 Journal of Economic and Financial Sciences 
 University of Johannesburg 
 PO Box 524 
 AUCKLAND PARK 
 2006. 

INSTRUCTIONS TO AUTHORS 
Technical requirements 

Manuscripts should be formatted to the specifications outlined below. Manuscripts that deviate 
significantly from the specified format will be returned to the author(s) without being reviewed. 
Preparation of a manuscript in the format described below will improve the likelihood that the manuscript 
will be rated favourably by the reviewers. In general, authors should avoid making their manuscripts stand 
out as different by preparing them in unusual or unconventional formats. 

Manuscripts should reflect writing proficiency and the correct use of syntax, grammar, spelling and 
symbols to ensure the transmission of accurate information. Text should avoid sexual and racial bias, and 
gender-inclusive language should be used whenever possible. 

Specific requirements are: 

 Language – manuscripts in either English or Afrikaans may be submitted. If a manuscript is submitted 
in Afrikaans, the manuscript abstract needs to be in English. 

 Abbreviations – the use of abbreviations in manuscripts should be kept to a minimum and 
abbreviations must be explained when they first appear, after which they may be used without an 
explanation. 

 Length – manuscripts, written in English or Afrikaans, must be typed using Microsoft® Office Word 
2000 or later format, 1½ spaced, and should not exceed twenty-five (25) pages, including the abstract 
and keywords list, tables, figures and references. Manuscripts longer than 25 pages will be returned to 
the author for revision. 

 Justification – manuscripts should be produced with full justification. Use one space after the period 
(full stop) at the end of each sentence in the text. 

 Spelling –please use of English UK spelling when preparing manuscripts, for example behaviour, not 
behavior. 

 Typeface – manuscripts should be typed in Times New Roman 12 pt font. Do not use pre-formatted 
paragraphing. 

 Page numbers – Page numbers should be inserted at the bottom of each page of the manuscript. 

 Headers and footers – The manuscript should not include a running header or footer. To ensure 
anonymity and facilitate a blind review process, the name of the author(s) should not appear 
anywhere on the manuscript, but on the title page. 
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 Tables and figures – The formatting of tables and figures is left largely to the author(s). All tables 
and figures should have a title, table/figure number(s) and a source. Graphics should be rendered 
clearly so as to yield attractive, readable black-and-white copies. All tables and figures should be 
included in the manuscript. 

 End notes and footnotes – The use of end/footnotes are not permitted and will be deleted from the 
manuscript. If the Editor cannot readily remove any end/footnotes, the manuscript will be returned to 
the author(s) for revision. 

 In-text citations/references – The Harvard Method of referencing should be used throughout the 
manuscript. All statements, opinions, conclusions, etc. taken from another author’s work should be 
cited, whether the work is directly quoted, paraphrased or summarised. Direct quotations from 
publications should be avoided and are only permissible in exceptional circumstances when the 
specific quotation is so succinct and vivid that the text can be materially enhanced by the quotation. 
References should be inserted in the text by indicating in brackets the name of the author(s) and the 
year of publication of the quotation, e.g. ... Candy (1995) states that ... or ... for these purposes 
(Candy, 1995). If reference is made to a specific page, a semicolon follows the year of publication (no 
spaces), followed by the page number (again, no spaces), e.g. ... Candy (1995:214) states that ... or ... 
for these purposes (Candy, 1995:214). If the specific author has more than one publication in any one 
year, the articles are distinguished by inserting the letters a, b, etc. after the year of publication, e.g. 
... Candy (1995a:214) states that ... In referring to a work by three or more authors, all the relevant 
names have to be furnished in the first reference to the work in the text, e.g. ... of the authority 
(Riesman, Denney & Glazer, 1968). In later references to this work, only the first author’s name is 
stated, and the abbreviation ‘et al.’ is used, e.g. ... the modern Western man (Riesman, et al. 1968:40). 

 References – In the case of articles in journals, details of each article should appear in the 
bibliography in the following sequence: Author, A.A.; Author, B.B. & Author, C.C. (2004). Title of article. 
Title of periodical, x(x), pp. xx-xx. In the case of books, details of each book should appear in the 
bibliography in the following sequence: Author, A.A.; Author, B.B. & Author, C.C. (2004) Title of work. 
Location: Publisher. The reference list is not subdivided into sections for books, journals, papers, etc. 
If an italic typeface is not available, titles should be underlined. The citation of Internet sites should 
be used with care. The use of web-sites of major organisations and government agencies is acceptable 
as the maintenance of these sites is likely to be durable over time. Web-site citations should be 
complete, i.e. rather than citing the main home page of an organisation, authors should cite the 
specific URL on which the pertinent material is located e.g.: Author, A.A., Author, B.B. & Author, C.C. 
(2004). Title of article. Title of periodical, x(x), pp. xx-xx. Available: URL address (Accessed on day 
Month year) OR Author, A.A. (2006). Title of work. [On-line] Available: URL address (Accessed on day, 
Month, year). 

Style requirements 

All manuscripts should be submitted in the following sequence: title page, abstract and keywords, text, 
list of references, figures and tables. 

 Title page: The title page of each manuscript should include (i) the title of the manuscript. Limit 
manuscript titles to 75 characters in length. Titles should be descriptive and summarise the most 
important point of the manuscript. Should the title be longer than 75 characters, a running title also 
needs to be provided which may be used for editorial purposes. (ii) first author’s title, name(s) and 
surname; and (iii) second author’s title, name(s) and surname. Clearly indicate the details of the 
corresponding author; (iv) name and address of the institution(s) from which the work originated. This 
page will be removed before the manuscript is sent for the blind review process. 

 Abstract & keywords:  The page following the title page should include (i) the title of the manuscript 
but not the author's name; (ii)  a brief, one paragraph abstract of a maximum of 150 words describing 
the article; and (iii) a minimum of 5 keywords. Keywords chosen should capture the essence of the 
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paper. List the keywords in decreasing order below the abstract. Keywords will be used as an electronic 
index of the paper. Please ensure that abstracts are free of any identification of the author(s), 
affiliations and acknowledgements. 

 Text: The text of the article should begin on a new page following the abstract and keywords. When 
referring to figures and/or tables, each figure and table should be mentioned in the text in bold 
typeface and numbered consecutively. Each figure should have a unique caption and should be 
numbered consecutively in bold typeface, e.g. FIGURE 1: Occupancy rates, 2001. Tables used should 
be self-explanatory and concise, and should not duplicate material presented in the text. Tables 
should include labels and explanatory notes sufficient to permit readers to understand them without 
reference to the text. Each table should be numbered consecutively in bold typeface, e.g. TABLE 1: 
Percentage growth in GDP, 2001 - 2005. When using mathematical expressions (e.g. formulae) in the 
manuscript, these should be typed exactly as they should appear in print. Mathematical expression 
should be numbered and these appear in parentheses (bold typeface) flush with the right margin.  

 References: References in the text should appear as explained in the technical requirements 
section. The reference section should be on a separate page at the end of the text and emphasis 
should be placed on more recent publications. It is the responsibility of the author(s) to verify all 
references. In the Harvard System, the references are listed in alphabetical order of authors’ 
surnames. For more information, please refer to the Instructions for authors: Technical 
requirements section. 

 
 


